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Official Agreement for Enrollment and
Academic Credits

LETTER OF REQUEST

To whom it may concern :

[ am writing to request your kind assistance with our university's admission process. We need
your school‘s verification of the graduation records of the applicants from your school. The

answers to the following questions will be served only for the purpose of confirming.

Student’s Name

Date of Birth(yyyy/mm/dd)
Sex(Male or Female)
Name of School(Campus)
School Phone No.

School Address

Period of Enrollment
(yyyy/mm/dd ~ yyyy/mm/dd)
Date of Graduation [J / Transfer [

% Attachment(s) : Letter of Consent(High School transcript(s))

Kindly verify the above student information in the box below, and please return to following

e-mail address(psi@dongguk.ac.kr)

Verification TickM & Remark
1. Basic Information Correct [
(Name, DOB, Sex, School Info.) Incorrect [ ( )
) Correct [
2. Period of Enrollment
Incorrect [ ( )
) Correct [J
3. Date of Graduationd / Transfer[]
Incorrect [ ( )
4. Descriptions in Transcript(s) Correct [
[For High School Only] Incorrect [ ( )

Certified by
Name & Position

Signature :
Affiliation :
Tel :
Fax :

Email :
Date :

Comment
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